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Role Description 
Learning Support 
Officer 
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CLASSIFICATION:  TERM: TIME ALLOCATION: REPORTS TO:  

Education Support Officer 
Category B, Level 2 (term time only) 

Fixed term Monday – Friday   
8:25am – 3:15pm 

Learning Diversity 
Leader 

DIRECT REPORTS: Nil 

APPOINTMENT TERMS:  

Employment is in accordance with terms and conditions of Catholic Education Multi-Enterprise Agreement 
2022: Diocese of Ballarat, Diocese of Sandhurst, Archdiocese of Melbourne and Lavalla Catholic College, 
Traralgon (CEMEA 2022). 
Remuneration in accordance with CEMEA 2022 
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Data Collection 

u Collect data for analysis by the teacher –
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School wide accountabilities for all staff 

u Proactively demonstrate Avila College values of inspiration, relationships, achievement, faith and community in 
daily work and interactions with students and colleagues. 

u Appreciate and encourage differences, valuing people for their skills, competencies, and contribution to Avila 
College’s continuing success. 

u Demonstrate duty of care to students in relation to their physical and mental wellbeing. 
u Contribute to a healthy and safe work environment for self and others and comply with all safe work policies and 

procedures. 
u Maintain excellent communication and relationships with students and other staff. 
u Attend all relevant school meetings and College events including assemblies, Mass, community and faith days as 

well as professional learning opportunities. 
u Participate in duty supervision as rostered and other supervision duties when required. 
u Understand and comply with the standards of professional practice as articulated by the Victorian Institute of 

Teaching (VIT), Australian Institute of Teaching and School Leadership (AITSL) and the Catholic Education 
Commission of Victoria (CECV). 

u Demonstrate and ensure compliance with VIT Registration Requirements; Code of Conduct and Ethics and Avila 
College’s policies and procedures including the College’s Child Safety Code of Conduct and Child Safety Policy. 

u Adhere to the College’s professional dress code. 
 
 

 
People and Culture 

u For further information regarding this position, please contact People and Culture  9831 9636 
hr@avilacollege.vic.edu.au 
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MISSION STATEMENT 
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VISION STATEMENT  
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CHILD SAFETY COMMITMENT  
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